




Why should I use the CAT?
Using the CAT will ensure that Super Concepts can prepare the reports for your fund in the most efficient and effective manner. In other 
words it will keep your compliance costs down!

We appreciate that not all areas of the CAT may appear relevant to your circumstances, however we encourage you to work through 
each section as this will reduce the possibility of overlooking relevant information and avoid unnecessary follow up.

If you are an existing client your CAT has a unique Super Concepts identification number and is personalised to your fund, with some 
parts already filled in to save you time and effort.

Our accounting fees
Fees for the Accounts service are determined on a professional time cost basis. The indicative annual fees shown below are for a 
typical SMSF in accumulation phase. Actual fees will be affected by the complexity of the fund, the degree of consultation required 
and the quality of the information supplied. Actual fees can therefore be less than or greater than the indicative fees shown.

Transfer set up fee* End of year reporting & service fee

Number of investments Indicative one-off fee Number of investments Indicative annual fee

1 – 10 $320 1 – 10 $1,490

11 – 20 $420 11 – 20 $1,820

21 – 30 $510 21 – 30 $2,190

31 – 40 $620 31 – 40 $2,590

40 plus Contact us for a quote 40 plus Contact us for a quote

*�A transfer set up fee is only applicable where an existing fund is transferring to Super Concepts from another service provider. Prior to Super Concepts undertaking the year end 
reporting for an existing superannuation fund, the trustees will be required to adopt a Super Concepts trust deed to ensure that we can provide accurate ongoing technical support 
and our independent auditors can provide a streamlined, cost effective service. A full trust deed upgrade package is provided for an additional fee of $220.

		

 

What other SMSF administration 
services are available?
Super Concepts also offers a full range of individual services 

Deed upgrades

Fund restructures 

Pension and other benefit payment documentation 
including

•	 lump sum withdrawals

•	 rollovers

•	PAYG Payment Summary preparation

•	Centrelink schedules

Independent Annual Fund Audit

Borrowing arrangements

•	Related party lending

•	Commercial lending

More information
Application forms and more information on all of our services are available by calling Super Concepts  
on 1800 625 644 or by visiting our website www.superconcepts.com.au

Preparation of Accounts

Lodgment of annual return

Signature Package 
returned by Client

Documents 
checked

Sent to 
Independent 
Auditor
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Signed Documents  
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Annual Return 
lodged with 
Australian  
Taxation OfficeRequest Missing 

Documents

How is the indicative fee 
determined?
The Indicative Fee for each investment bracket is the result 
of averaging fees over a large number of funds with similar 
investment numbers. Although the nature of the investments 
held may vary between listed shares, property, foreign 
investments etc, the indicative fee is typical of the cost for 
holding that number of investments.

How is the number of 
investments calculated?
The total number of investments is based on the maximum 
number of investments held throughout the year even if an 
investment is not held at 30 June. The total therefore includes 
investments that were sold during the year.

Are actuarial and audit fees 
included in the fee?
Fees charged include account preparation, audit of the fund and 
lodgement of the SMSF Annual Return. For funds that require 
an actuarial certificate to determine the current exempt pension 
income factor for the financial year, an additional cost will apply.

Is the fund still required to lodge 
a nil return if the fund had no 
investments or transactions for 
the financial year?
A fund is still required to lodge a nil SMSF Annual Return even if 
it did not have any transactions throughout the year.

If the fund was established between 1 April and 30 June of the 
specific dates of the current financial year that change from year 
to year and had no transactions, the fund will not be required to 
lodge an SMSF Annual Return but a TX 160 form. This will be at 
a cost of $110. 

All funds established in the current year but before 1 April will be 
required to lodge an SMSF Annual Return.

Why is there a transfer fee?
The Transfer Fee is a charge for the time taken to record 
historical information on our system. 

It is important that an asset register is provided which contains 
detailed information on the cost bases and purchase dates of all 
assets held at 30 June of the previous financial year as this will 
expedite the process.

Information from Client Documents checked SMSF Accounting Finalise Accounts
Signature 
Package  
to Client

Request Missing 
Documents

Request Additional 
Information

What happens after I return the completed CAT to Super Concepts?
The flowchart below is designed to give trustees an understanding of the Super Concepts compliance process. 

           

Can take up to 4 weeks

Can take up to  
4 weeks for ATO  
Refund/Payment

Tired of managing  
the paperwork?
If the administration and compliance of your SMSF is 
weighing you down, the SuperTrack service may just be 
the answer.

SuperTrack

Complete portfolio monitoring & administration service.  
Online reporting, year end accounting, tax, annual return 
and audit.



Why should I use the CAT?
Using the CAT will ensure that Super Concepts can prepare the reports for your fund in the most efficient and effective manner. In other 
words it will keep your compliance costs down!

We appreciate that not all areas of the CAT may appear relevant to your circumstances, however we encourage you to work through 
each section as this will reduce the possibility of overlooking relevant information and avoid unnecessary follow up.

If you are an existing client your CAT has a unique Super Concepts identification number and is personalised to your fund, with some 
parts already filled in to save you time and effort.

Our accounting fees
Fees for the Accounts service are determined on a professional time cost basis. The indicative annual fees shown below are for a 
typical SMSF in accumulation phase. Actual fees will be affected by the complexity of the fund, the degree of consultation required 
and the quality of the information supplied. Actual fees can therefore be less than or greater than the indicative fees shown.

Transfer set up fee* End of year reporting & service fee

Number of investments Indicative one-off fee Number of investments Indicative annual fee

1 – 10 $320 1 – 10 $1,490

11 – 20 $420 11 – 20 $1,820

21 – 30 $510 21 – 30 $2,190

31 – 40 $620 31 – 40 $2,590

40 plus Contact us for a quote 40 plus Contact us for a quote

*�A transfer set up fee is only applicable where an existing fund is transferring to Super Concepts from another service provider. Prior to Super Concepts undertaking the year end 
reporting for an existing superannuation fund, the trustees will be required to adopt a Super Concepts trust deed to ensure that we can provide accurate ongoing technical support 
and our independent auditors can provide a streamlined, cost effective service. A full trust deed upgrade package is provided for an additional fee of $220.

		

 

What other SMSF administration 
services are available?
Super Concepts also offers a full range of individual services 

Deed upgrades

Fund restructures 

Pension and other benefit payment documentation 
including

•	 lump sum withdrawals

•	 rollovers

•	PAYG Payment Summary preparation

•	Centrelink schedules

Independent Annual Fund Audit

Borrowing arrangements

•	Related party lending

•	Commercial lending

More information
Application forms and more information on all of our services are available by calling Super Concepts  
on 1800 625 644 or by visiting our website www.superconcepts.com.au

Preparation of Accounts

Lodgment of annual return

Signature Package 
returned by Client

Documents 
checked

Sent to 
Independent 
Auditor

Back from Audit

Signed Documents  
to Clients

Annual Return 
lodged with 
Australian  
Taxation OfficeRequest Missing 

Documents

How is the indicative fee 
determined?
The Indicative Fee for each investment bracket is the result 
of averaging fees over a large number of funds with similar 
investment numbers. Although the nature of the investments 
held may vary between listed shares, property, foreign 
investments etc, the indicative fee is typical of the cost for 
holding that number of investments.

How is the number of 
investments calculated?
The total number of investments is based on the maximum 
number of investments held throughout the year even if an 
investment is not held at 30 June. The total therefore includes 
investments that were sold during the year.

Are actuarial and audit fees 
included in the fee?
Fees charged include account preparation, audit of the fund and 
lodgement of the SMSF Annual Return. For funds that require 
an actuarial certificate to determine the current exempt pension 
income factor for the financial year, an additional cost will apply.

Is the fund still required to lodge 
a nil return if the fund had no 
investments or transactions for 
the financial year?
A fund is still required to lodge a nil SMSF Annual Return even if 
it did not have any transactions throughout the year.

If the fund was established between 1 April and 30 June of the 
specific dates of the current financial year that change from year 
to year and had no transactions, the fund will not be required to 
lodge an SMSF Annual Return but a TX 160 form. This will be at 
a cost of $110. 

All funds established in the current year but before 1 April will be 
required to lodge an SMSF Annual Return.

Why is there a transfer fee?
The Transfer Fee is a charge for the time taken to record 
historical information on our system. 

It is important that an asset register is provided which contains 
detailed information on the cost bases and purchase dates of all 
assets held at 30 June of the previous financial year as this will 
expedite the process.

Information from Client Documents checked SMSF Accounting Finalise Accounts
Signature 
Package  
to Client

Request Missing 
Documents

Request Additional 
Information

What happens after I return the completed CAT to Super Concepts?
The flowchart below is designed to give trustees an understanding of the Super Concepts compliance process. 

           

Can take up to 4 weeks

Can take up to  
4 weeks for ATO  
Refund/Payment

Tired of managing  
the paperwork?
If the administration and compliance of your SMSF is 
weighing you down, the SuperTrack service may just be 
the answer.

SuperTrack

Complete portfolio monitoring & administration service.  
Online reporting, year end accounting, tax, annual return 
and audit.



Why should I use the CAT?
Using the CAT will ensure that Super Concepts can prepare the reports for your fund in the most efficient and effective manner. In other 
words it will keep your compliance costs down!

We appreciate that not all areas of the CAT may appear relevant to your circumstances, however we encourage you to work through 
each section as this will reduce the possibility of overlooking relevant information and avoid unnecessary follow up.

If you are an existing client your CAT has a unique Super Concepts identification number and is personalised to your fund, with some 
parts already filled in to save you time and effort.

Our accounting fees
Fees for the Accounts service are determined on a professional time cost basis. The indicative annual fees shown below are for a 
typical SMSF in accumulation phase. Actual fees will be affected by the complexity of the fund, the degree of consultation required 
and the quality of the information supplied. Actual fees can therefore be less than or greater than the indicative fees shown.

Transfer set up fee* End of year reporting & service fee

Number of investments Indicative one-off fee Number of investments Indicative annual fee

1 – 10 $320 1 – 10 $1,490

11 – 20 $420 11 – 20 $1,820

21 – 30 $510 21 – 30 $2,190

31 – 40 $620 31 – 40 $2,590

40 plus Contact us for a quote 40 plus Contact us for a quote

*�A transfer set up fee is only applicable where an existing fund is transferring to Super Concepts from another service provider. Prior to Super Concepts undertaking the year end 
reporting for an existing superannuation fund, the trustees will be required to adopt a Super Concepts trust deed to ensure that we can provide accurate ongoing technical support 
and our independent auditors can provide a streamlined, cost effective service. A full trust deed upgrade package is provided for an additional fee of $220.

		

 

What other SMSF administration 
services are available?
Super Concepts also offers a full range of individual services 

Deed upgrades

Fund restructures 

Pension and other benefit payment documentation 
including

•	 lump sum withdrawals

•	 rollovers

•	PAYG Payment Summary preparation

•	Centrelink schedules

Independent Annual Fund Audit

Borrowing arrangements

•	Related party lending

•	Commercial lending

More information
Application forms and more information on all of our services are available by calling Super Concepts  
on 1800 625 644 or by visiting our website www.superconcepts.com.au

Preparation of Accounts

Lodgment of annual return

Signature Package 
returned by Client

Documents 
checked

Sent to 
Independent 
Auditor

Back from Audit

Signed Documents  
to Clients

Annual Return 
lodged with 
Australian  
Taxation OfficeRequest Missing 

Documents

How is the indicative fee 
determined?
The Indicative Fee for each investment bracket is the result 
of averaging fees over a large number of funds with similar 
investment numbers. Although the nature of the investments 
held may vary between listed shares, property, foreign 
investments etc, the indicative fee is typical of the cost for 
holding that number of investments.

How is the number of 
investments calculated?
The total number of investments is based on the maximum 
number of investments held throughout the year even if an 
investment is not held at 30 June. The total therefore includes 
investments that were sold during the year.

Are actuarial and audit fees 
included in the fee?
Fees charged include account preparation, audit of the fund and 
lodgement of the SMSF Annual Return. For funds that require 
an actuarial certificate to determine the current exempt pension 
income factor for the financial year, an additional cost will apply.

Is the fund still required to lodge 
a nil return if the fund had no 
investments or transactions for 
the financial year?
A fund is still required to lodge a nil SMSF Annual Return even if 
it did not have any transactions throughout the year.

If the fund was established between 1 April and 30 June of the 
specific dates of the current financial year that change from year 
to year and had no transactions, the fund will not be required to 
lodge an SMSF Annual Return but a TX 160 form. This will be at 
a cost of $110. 

All funds established in the current year but before 1 April will be 
required to lodge an SMSF Annual Return.

Why is there a transfer fee?
The Transfer Fee is a charge for the time taken to record 
historical information on our system. 

It is important that an asset register is provided which contains 
detailed information on the cost bases and purchase dates of all 
assets held at 30 June of the previous financial year as this will 
expedite the process.

Information from Client Documents checked SMSF Accounting Finalise Accounts
Signature 
Package  
to Client

Request Missing 
Documents

Request Additional 
Information

What happens after I return the completed CAT to Super Concepts?
The flowchart below is designed to give trustees an understanding of the Super Concepts compliance process. 

           

Can take up to 4 weeks

Can take up to  
4 weeks for ATO  
Refund/Payment

Tired of managing  
the paperwork?
If the administration and compliance of your SMSF is 
weighing you down, the SuperTrack service may just be 
the answer.

SuperTrack

Complete portfolio monitoring & administration service.  
Online reporting, year end accounting, tax, annual return 
and audit.



Super Concepts Completion Assistance Tool

A simple format for you to ensure you are 
providing all the information needed for Super 
Concepts to complete your SMSF’s annual  
return requirements.
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What is the Completion Assistance Tool (CAT)?
The CAT has been designed to ensure you provide Super Concepts with all the information needed to 
complete your SMSF’s annual return requirements. 

The CAT:

✓	 identifies / confirms basic fund details and member data;

✓	 asks some key questions relating to the fund’s operations; and

✓	 identifies required information relating to member transactions during the year.

It is important that you complete all the relevant sections of the CAT and return to Super Concepts with 
supporting documentation.

Phone 
1800 625 644

Email 
info@superconcepts.com.au

Website 
www.superconcepts.com.au

Postal address
PO Box 182 
Forest Hill VIC 3131

Super Concepts Pty Ltd ABN 67 007 437 907 is a Corporate Authorised Representative 

of RI Advice Group Pty Limited ABN 23 001 774 125 AFSL 238 429


